ONLINE APPLICATION USER GUIDE

Creating User Account
Applicant Login Page

This is the homepage for applicants (before login). User can use the general services
shown without registering in the system. For using rest of the services applicant has
to create an account.

Steps:
@ or @ or @

A Double click orr
browser.

or other search engine icon to open the

A Enter the URL in the address bar as wpsgonline.psc.gov.np

A Click on the online application button appearing in the home page. System wiill
openthe PSC Homepage for applicants.
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Remember Me
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@ Forgot Password
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Create applicant Login

This page will allow user to create a user account by registering themselves with the
system. User has to create a Username and Password for login. User has to enter
his/her personal details also in the process of registration.
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Click orSign Uptab
System will display the registration page
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Enter the detalils / Select the entries to be made
Click orsavebutton.

Confirmation message will be displayed in a secondary window as shown below:

Please make sure that you have filled correct information for registration in Public Service Commission,Nepal

public portal Before submitting your application form

@ Yes i want to submit @ No i don't want to submit




Registration Process will be accepted if user clickgesnl want to submibutton.
The below page will be displayed with confirmation message with your user name
and password.
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The registration page remains, as itisifuserclicks@ L R2y Q4 g4I y i
button.

Creating New Password

To change/ reset the password generated by the system, the below given steps need

to be followed:
A Click on theSign Inlink (with a key icon)
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| ¥4 Home - NPSC x \+

& psconline.psc.gov.np:6080/web/guest/what-we-do

Home Sign Up

Sign In

Screen Name
Password

[[] Remember Me

Sign In
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A Enter the User / Screen Name in user name field

A Enter the password in the password field

A Click on tle Sign Inbutton

New Password page will be displayed as shown below:

& Public Service Commission

Online Application Form Configuration

New Password

) Please set a new password.

New Password

Password

Enter Again

Applicant may create his/her own new password
A Enter new password in theasswordfield
A Enter the same password in tiinter Agairfield.
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Password should be minimum 8 characters long and maximum limit should be 30
characters

Password should have at least 1 special character and 1 number and 1 alphabet
Data inPasswordand Enter Agairfield should be same



A Click orSavebutton.
A Password Reminder questions and their answers are mandatory.

N
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Online Application Form Configuration

Password Reminder

) Please choose a reminder query.

Password Reminder

I [What is your father's middle name? v l

Powered By Infinite Computer Solution

A Click orSavebutton to complete the Applicant Login
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Applicant Homepage (After Login)

This page will show the list of tabs applicant can use to enter his/her details for
applying.

Personal Detail§ah

Dashboard Personal Extra Contact Education Training Medical Council Experience Upload Preview Submit Payment

Name (in English)

First Middle Last

NISHU %MAHATO

AT (urettam

afget dast s srfe o=
a5 HEdl

wr firfa

faziam: St forgr -

5 7[5 v 2055 + Female |~
qGHT ATH

gt damt af=erm arufq @R
LAXMI MAHATO



g g e

s [vlo  [v]2036]v] 12/08/1980 v
TG T
B d affem anfi )
BABU LAL SHAKYA
A A
T dow e anf
MEERAH DEVI SHAKYA
T TH
ot st o e
MoTI AL SHAKYA
Tft/oE! A
L o o anfi R
RHINU SHRESTHA
Eiitcal
AT . : R T forea - o o -
12345 Paipa v [l [v]20s2[v]
- Next
A Enter the details /Select the entries to be made
A Click orNextbutton
Additional DetailsTab page will be displayed as shown below:
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A Enter the details /Select the entries to be made

A Click orNextbutton
Contact Detailgpage will be displayed as shown below:
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Applicant should fill the Contact Details to go to Next page

A Enter the details /Select the entries to be made

A Click orNextbutton
Education Details page will be displayed as shown below:

Back button:For updating previous tab details, applicant can cliciBBankbutton.
System will take user to previous page tipdating details.

Dashboard Personal Extra Contact Education Training Medical Council Experience Upload Preview Submit Payment
Education Qualification(s) BB

© Add New Derails
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No records found. I}

- Next
By clicking oiddd New Detaildutton, secondary window will be displayed for
entering education details.
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Dashboard Personal Extra Contact Education Training Medical Council Experience Upload Preview Submit Payment

Education Qualification(s) ﬂﬂ
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No records found.

+ Back —+ Next

The following screen shot shows the education details page in secondary window.
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The above page will allow usereater his/her educational details.

Enter the details /Select the entries to be made.
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Please upload Equivalent if any?

7 Upload Or Replace

Select appropriat& y U U i o ‘@nd upload respective documents for

It.

The two upload buttons are for uploading documeintgpdf format
related education.ondutton is for uploading document related
particular education while other is for equivalence if exists.

When you click upload button following dialogue will appear.



mm + Upload I@ Cancel ]

]

Clickchoose to select the necessary documerbu have to upload
documents respectiveotthery U0 K o U 7

If needed equivalence upload equivalence document using
equivalence button.

A Click orSavebutton.

The following screen shot shows the confirmation message of education details
information.

- # Goto ¥ | JITESH NEMKUL (sign out)

. Education Details are Successfully
a c S 0 Submitted
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Online Application Form

Liferay ) Public Service Commission ) Online Applicalion Form | Application Form

] formfillingprocess

# Home ~ i Current Status =

Dashboard Personal Extra Contact Education Training Medical Council Experience Upload Preview Submit Payment
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© Add New Details
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You can verify the uploaded documeiits pdf) by clicking the small pdf icons shown
above.

If there aresome mistakes while entering detalfslit button can be clicked. When edit
button is clicked following dialogue box is opened.
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Online Application Form

Liferay Public Service Commission Online Application Form Application Form

[z formfillingprocess
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Save

After correcting all the entries click save button.

A Click orNext button as shown below. Now thEraining Detailgpage will be
displayed as shown below:
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Dashboard Personal Extra Contact Education Training Medical Council Experience Upload Preview Submit Payment

Training Details

=)
© Add New Details
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No records found.

Uploaded Documents Edit Remove

+ Back

-+ Next

By clicking oidAdd New Detaildoutton, secondary window will be displayed for
entering Training details.

Online Application Form

Liferay Public Service Commission Online Application Form Application Form

[=] formfillingprocess
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arfem fea s AD (¢ BS Please upload the Document
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Prabhu Technology

T

+ Back Save

= Next

The above page will allow user to enter his/Againing details.
Enter the details/Select the entries to be made.
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As following above methods,upload respective documents for

training.When upload button is clicked following dialogue is
opened.
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S
Save
After all the entries,
A Click orSavebutton.
A The following screen shot shows the confirmation message of Training details
information.
o 'SI':E‘\'irr:lii:lges}etails are Successfully
' Public Service Recruitment Management System
o smannren
Liferay Public Service Commission Online Application Form App"caﬂnn Form
Personal Extra Contact Education Training Medical Council Experience Upload Preview Submit
Training Derails ﬂﬂ
© Add New Details
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1a YSYyGA2ySR Ay SRdOFGAz2zy aSOiAizy AT

edit button is clicked.When edit button is clicked the followdiglogue igdisplayed.
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A Now theMedical Councipage wil be displayed as shown beld@andidates
applying for the posts related to Health Service need to fill the required details .
For others it is not required.

After add new details is clicked follow the samregedure as in eduation and
training and fill all the necessary details.

A Click oriNextbutton as shown below.
Now theExperience Detailpage will be displayed as shown below:
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