ONLINE APPLICATION USER GUIDE

Creating User Account
Applicant Login Page

This is the homepader applicants (before login)User can use the general services
shown without registering in the systenfor using rest of the services applicant has
to createanaccount.

Steps:
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91 Double click or.&e or or or other search engingon to open the
browser.

1 Enrter the URL in the address bar as www.psc.gov.np

9 Click on the online application button appearinghe home page.
System will open th® SGHomepagdor applicants
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Create applicant Login

This page will allow user to create a user account by regmsfénemselves with the
system. User has to create addrname and Password for logibser has tenter
his/her personal details also in the process of registration.




Instruction to fill online application form
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9 Enterthe details /Select the entries to be made
M Click orsavebutton.

Gonfirmation message will be displayed in a secondary windoshas/nbelow:

Please make sure that you have filled correct information for registration in Public Service Commission,Nepal

public portal Before submitting your application form

@ Yes i want to submit @ No i don't want to submit




Registration Process Wile accepted if user clicks &fes | want to submibutton.

The below page will be displayed with confirmation messaigie your user name
and password.

User name and password will be sent to the appli€adt Y 2 0 A f g@cifigdizy 0 S NJ

the registration process.
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Data is successfully saved your
i % User Name is ajaynlc, password is
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Save

The registratiorpageremains,as itisifuserclicksot 2 L R2y Qi g1 y
button.

CreatingNew Password
To change/ resethe passwordyenerated by the system, the below given steps need
to befollowed:

1 Click orthe Sign Inlink (with a key icon)
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| %4/ Home - NPSC % |+ - a]

€ psconline.psc.gov.np:6080/web/guest/what-we-do

€| | Q Search wBe ¥ & O

Home Sign Up

[[] Remember Me

| Openik & Forgot Password  Create Account

1 Enter the User / Screedame in user name field
1 Enter he password in the password fiel

9 Click orthe Sign Inbutton

New Passworgage will be displayed as showalow:

& Public Service Commission

Online Application Form Configuration

New Password

) Please set a new password.

New Password
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Applicant maycreate his/herown new password
1 Enter new password in theasswordield
1 Enterthe same password in thénter Agairfield.

L

Password shoulde minimum8 characters long and maximum limit should be 30
characters

Password should have at least 1 special character and 1 number and 1 alphabet
Data inPasswordand Enter Againfield should be sme



1 Click onSavebutton.
1 Password Remder questions and thesnswers are mandatory

B
@ & Public Service Commission

Online Application Form Configuration

Password Reminder

o Please choose a reminder query.

Password Reminder

I [Whatis your father's middle name? v I

Answer

I kumar I
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9 Click orSavebutton to complete the

Applicant Login

This page allowall regd 1| SNB R | LILJ thédysgeina (2 WE 23AyQ
Applicant Homepage (After Login)

This page will show the list of tabs applicant can use to enténdrisletails for

applying.

Personal Detail§ ah

psconline. psc.gov.np: 6080/ group/public-service-commission/application-form ¢ || Q Search i:? B ¥+ # €
& Goto ¥ SARMUN LAL SHAKYA
-3
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Personal Extra Contact Education Training Medical Council Experience Upload Preview Submit

Name (in English)

First Middle Last
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1 Enter the details /Select the entries to be made
1 Click orNextbutton
Additional DetailsTab page will be displayed as shown below:

Personal Extra Contact Education Training Medical Council Experience Upload Preview Submit
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1 Ente the details/Select the entries to be made

1 Click orNextbutton

Contact Details page will be displayedsshownbelow:
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Applicantshouldfill the Contact Details to go to Next page
1 Enterthe details/Select the entries to be made

9 Click orNextbutton

EducationDetails page will be displayed akownbelow:

1 Goto ¥ | SARMUN LAL SHAKYA (.
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Personal Extra Contact Education Training Medical Council Experience Upload Preview Submit

Education Qualification(s) [—1x]

© Add New Details

rafagaea/aE i sufr P Apft/gfawd e v Remove

No records found.

Backbutton: For updating previous tab details, applicant can clicBaokbutton.
Systemwill take user tqorevious pagdor updating details.
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Online Application Form Configuration

# Home ~

Personal Extra Contact Education Training Experience Upload Preview Submit

Education Qualification(s)

© Add New Details

Fraficaraa/ag difer s I Aoit/afdwa o B Remove

No records found.



By dicking onAdd New Detaildutton, secondary window will be displayed for
entering education details.

ft Goto ¥ SARMUN LAL SHAKYA (.

B
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# Home ~

Personal Extra Contact FEducation Training Medical Council Experience Upload Preview Submit

Education Qualific:

© Add New Details

Treataggrea/aE dfars s o Awit/gfara o A

Remove
No records found.
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The followingscreen shoshows the education details pagesecondary window.
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~ Back Save - Next

The above page will allow user to entes/her educational details
1 Enterthe details/Select the entries to be made.
1 Click onsave button.

The followingscreen shoshowsthe confirmation message of education details
information.



¥ psconline.psc.gov.np:6080/group/public-service-cammi ssion/application-form v @ || Q search B ¥+ &

[
r Eduction Details are Successfully
E&g 0 Submitted

# Home =

Personal Extra Contact Education Training Medical Council Experience Upload Preview Submit

Education Qualification(s)

© Add New Details

Fraferemera/aig it gaifa Eicont Al wfrra o foreg il R ETE S divaaret guite faw Remove
Tribhuvan University Masters Humanities 72 psychology [}
Tribhuvan University Bachelors Science 52 Biology
Kathmandu University PhD Humanities First Psychology 1/1/2070
+ Back = Next

9 dick onNextbutton asshownbelow. Nowthe Training Detailpage will be
displayed ashownbelow:
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Personal Extra Contact Education Training Medical Council Experience Upload Preview Submit

| Training Details -] ]

© Add New Details
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No records found.

Remove

+ Back - Next

By clicking o\dd New Detaildutton, secondary window will be displayed for
entering Training details.
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Online Application Form Configuration
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The above page will allow user to enter his/her educational details
1 Enter the details/Select the entries to be made.
1 Click onSavebutton.



1 The following screen shot shows tbenfirmation message of Training details
information.

1 Now theMedical Councipage will be displayed as shown below:
9 Candidates applying for the posts related to Health Service need to fill the
required details For others it is not required.

1 Click orNextbutton as shown below.
Now theExperience Detailpage will be displayed as shown below:
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