ONLINE APPLICATION USER GUIDE

Creating User Account

Applicant Login Page

This is the homepage for applicants (before login). User can use the general services
shown without registering in the system. For using rest of the services applicant has
to create an account.

Steps:

e.e, @
e Double click on Le or or or other search engine icon to open the

browser.
e Enter the URL in the address bar as www.psc.gov.np

e Click on the online application button appearing in the home page.
System will open the PSC Homepage for applicants

Home Sign Up

> Sign In

Create applicant Login

This page will allow user to create a user account by registering themselves with the
system. User has to create a Username and Password for login. User has to enter
his/her personal details also in the process of registration.
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Click on Sign Up tab

System will display the registration page

V. h
[ ¥4/ Sign Up - NPSC =\ 4

€ | @ psconline.psc.gov.np:60

)/web/guest/sign-up © v ¢ | Q Search ﬁ' B 4+ # €

. | http://psconline psc.gov.np:6080/web/guest/sign-up 4 Sign In

Home Sign Up

User Registration (STCaR WRIEHF cul $RMH) -] x]
Instruction to fill online application form

Name (in English)

First Middle Last
I (T
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afes Eical e andq W
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I
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i l
e Arasd 77
HeT SR
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> Please Select One Menu ¥
ECucerics ASTTIT T 3T HAEUTA] HUAT Sood T
Please Select One Menu v Please Select One Menu S
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> Please Select One Menu v
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Please Select One Menu v Please Select One Menu >
FHTAT/aTgH FET F 3ea g
Please Select One Menu v
TGS & 57 FU57 570 7 s
Please Select One Menu -
g/ 3T

Please Select One Menu

B Save

Powered By Infinite Computer Solution

e Enter the details / Select the entries to be made

e Click on save button.

Confirmation message will be displayed in a secondary window as shown below:

Please make sure that you have filled correct information for registration in Public Service Commission,Nepal

public portal Before submitting your application form

@ Yes i want to submit @ No i don't want to submit




Registration Process will be accepted if user clicks on Yes | want to submit button.
The below page will be displayed with confirmation message with your user name
and password.

User name and password will be sent to the applicant’s mobile number specified in
the registration process.

I
Data is successfully saved your
i % User Name is ajaynlc, password is
el AABE A7 nepal123
T T
J1 (Select Or Type) aF e U HUHT Sead T
Please Select One Menu
darfes feuta TSI ST HeT FATUTAT SUAT I T
Please Select One Menu Please Select One Menu
HTgHTAT (Select Or Type) "m e $TAT HAFA TAG0 T TR 3T & G TerE
Please Select One Menu
g difEE A AT S8 aIar
Please Select One Menu Please Select One Menu
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ect One Menu
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Please Select One Menu

Please Select One Menu

Save

Powered By Infinite Computer Solution

The registration page remains, as it is if user clicks on No | don’t want to submit
button.

Creating New Password
To change/ reset the password generated by the system, the below given steps need

to be followed:

e Click on the Sign In link (with a key icon)



| %4/ Home - NPSC % |+ - a]

€ psconline.psc.gov.np:6080/web/guest/what-we-do

€| | Q Search wBe ¥ & O

Home Sign Up

~ Sign In
Screen Name

Password

[] Remember Me
Sign In

| Openik & Forgot Password  Create Account
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e Enter the User / Screen Name in user name field
e Enter the password in the password field
e Click on the Sign In button

New Password page will be displayed as shown below:

B
@ & Public Service Commission

Online Application Form Configuration

New Password

) Please set a new password.

New Password

Password

Enter Again

Powered By Infinite Computer Solution

Applicant may create his/her own new password
e Enter new password in the Password field
e Enter the same password in the Enter Again field.

L

Password should be minimum 8 characters long and maximum limit should be 30
characters

Password should have at least 1 special character and 1 number and 1 alphabet
Data in Password and Enter Again field should be same



e C(lick on Save button.

e Password Reminder questions and their answers are mandatory.

& Public Service Commission

e

Online Application Form

Configuration

Password Reminder

o

Password Reminder

Please choose a reminder query.

I [What is your father's middle name?

'I

Answer

I kumar

® C(Click on Save button to complete the

Applicant Login

This page allows all registered applicants to ‘login’ the system.

Applicant Homepage (After Login)
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This page will show the list of tabs applicant can use to enter his/her details for

applying.

Personal Details Tab:

psconline.psc.gov.np: 8080/ group/public-service-commission/application-form

Q Search

wBe ¥ f ¢

1 Goto ¥ SARMUN LAL SHAKYA (

Personal Extra Contact Education Training Medical Council Experience Upload Preview Submit

& Public Service Commission

Name (in English)

First
SARMUN

AR ()

it
i

= e

g
5 v 9

w2036 | v

Middle
LAL

S T
12/08/1980

Last
SHAKYA,

i ariiq

Male
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= Next

e Enter the details /Select the entries to be made
e Click on Next button
Additional Details Tab page will be displayed as shown below:

Personal Extra Contact Education Training Medical Council Experience Upload Preview Submit

Extra Details =u
e o 31 B W g T
Newar Buddhism =
e faufd oI =T 3 T HIHT SonE T
Married d Government Service E
T TR 1 HEE TR 7 i T S TN B garsgerar
Newar No R
T Sk T e Fik D
Educated z Educated
/AT T /A T3 M S T
Business ®
UL B HF T 5 7 T & A T 5 (3 MY SwE )
Mountain d
wE/a El
Adivasi/janajati -
« Back = Next

e Enter the details /Select the entries to be made
e Click on Next button

Contact Details page will be displayed as shown below:



B
@ & Public Service Commission

# Home ~

Personal Extra Contact Education Training Medical Council Experience Upload Preview Submit

Contact Details -] x]
= ET

feremm g/ LGkl
Palpa x Tansen 5

s =t WA

Taksar

wE TrarEa HaX kL

9841326579

TSR T ST

Tensen, Palpa .Taksar Tole, 5/39

+ Back = Next

Applicant should fill the Contact Details to go to Next page
e Enter the details /Select the entries to be made

e Click on Next button
Education Details page will be displayed as shown below:

1 Goto ¥ | SARMUN LAL SHAKYA (.

B
@ & Public Service Commission

# Home ~

Personal Extra Contact Education Training Medical Council Experience Upload Preview Submit

Education Qualification(s) [—1x]

© Add New Details

Frafagarea/ag i sufr P Apit/afara e v Remove

No records found.

Back button: For updating previous tab details, applicant can click on Back button.
System will take user to previous page for updating details.

B
@ & Public Service Commission

Online Application Form Configuration

# Home ~

Personal Extra Contact Education Training Experience Upload Preview Submit

Education O.uuﬁﬁmtitm(s)

© Add New Details

Rrafagarea/#E s i Eisasd it/ gfava 7w B Remove
No records found.



By clicking on Add New Details button, secondary window will be displayed for
entering education details.

& Goto v SARMUN LAL SHAKYA (.

B
@ £ Public Service Commission

Personal Extra Contact FEducation Training Medical Council Experience Upload Preview Submit

" Education Qualification(s)
© Add New Details

Treataggrea/aE dfars s o Awit/gfara o A

Remove
No records found.
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The following screen shot shows the education details page in secondary window.

B
@ | B Pusiic ssnissswmmtssion |

Tayfreer/dEs ™ Afrs Fufy A Fem
Please Select One Option
© Add New Details
Softoftera e e e Tt ST e
Refereyem/ars Remove
efel e FA(dd/mm Ayyyy)

Day |v | Month || Year |v

+~ Back Save - Next

The above page will allow user to enter his/her educational details
e Enter the details /Select the entries to be made.
e C(lick on Save button.

The following screen shot shows the confirmation message of education details
information.



B +$ & O =

¥ psconline.psc.gov.np:6080/group/public-service-commission/application-form v @ || Q search
[’
Eduction Details are Successfully
Et% Submitted
# Home =
Personal Extra Contact Education Training Medical Council Experience Upload Preview Submit
Education Qualification(s) -]}
© Add New Details
Fraferemera/aig it gaifa Eicont Al wfrra o foreg il R ETE S divaaret guite faw Remove
Tribhuvan University Masters Humanities 72 psychology 8
Tribhuvan University Bachelors Science 52 Biology
PhD Humanities First Psychology 1/1/2070

Kathmandu University
- Next

+ Back

e Click on Next button as shown below. Now the Training Details page will be

displayed as shown below:

S

i Home =

& Public Service Commission

Personal Extra Contact Education Training Medical Council Experience Upload Preview Submit

| Training Details -] ]
© Add New Details
arfas et e anfes Awft/afaard Eciigacy yaf = Remove
No records found.
- Next

+ Back

By clicking on Add New Details button, secondary window will be displayed for

entering Training details.

B
@ & Public Service Commission

l

Online Application Form Configuration
# Home ~
AN Tt BELTH AT Ao A Aot/ aiaera
Personal
o s ~eo]
ECiog-ucy Hata w
O:AddiNew, Day v Month v Year v Day v Month v Year v
Save
#
+ Back -+ Next

The above page will allow user to enter his/her educational details

e Enter the details/Select the entries to be made.

e Click on Save button.



e The following screen shot shows the confirmation message of Training details

information.
Training Details are Successfully
gkéi | &  submitted
Online Application Form Configuration
# Home ~

Personal Extra Contact Education Training Experience Upload Preview Submit

ining Details =28

© Add New Details

arfaw &= de arfax At/ afdera yafa efE Iafar @#=n Remove

NIFT ADMINISTRATOR FIRST 4/8/2047 7/6/2048 @

« Back - Next

¢ Now the Medical Council page will be displayed as shown below:
e Candidates applying for the posts related to Health Service need to fill the
required details . For others it is not required.

P e et
/¥4 Application Form - NPSC % | - g
€ | @ psconlinepsc.gov.np:6080/group/public-service-commission/application-form || Q Search TE ¥ RO =
» % Goto ¥ SARMUN LAL SHAKYA (sign Out)
B
& Public Service Commission
# Home ~

Personal Extra Contact Education Training Medical Council Experience Upload Preview Submit

ledical Co

© Add New Details

A 7 st W frftm Tl sf fafr Afeor fafe Remove

No records found.
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e Click on Next button as shown below.

Now the Experience Details page will be displayed as shown below:

11



| Fa Application Form - NPSC % | + - g

| € @ psconline.psc.gov.np:6020/group/public-service-commission/application-form v & || Q Search wBe ¥ 4 0
£ | 14 Goto ¥ | SARMUN LAL SHAKYA (sign Out)
B
& Public Service Commission
# Home ~

Personal Extra Contact Education Training Medical Council Experience Upload Preview Submit

Experience 28
© Add New Government Details © Add New Non-Government Details
Government
FrTEE w /T /3T Afi/aE R/ /AR yafef@ =t g= Delete

No records found.
Non Government

FEEE 9 Aoi/ag Furl/ e/ R et 2f@ afr g Edit

No records found.

By clicking on Add New Government Details button, secondary window will be
displayed for entering Training details.

B
@ B Public Service Commission

x|
I s |

BT A Ll GEl
Please $elect One Option |E|

f Home =

Personal Extra Contact

O Add New G t Detail = Ll
ew Governmen ils
Please Select One Option
Government.
e s 3yt 3 s v - ol
Ea e afir T
g Please Select One Option Day Month Year Day Month Year et
LOKSEWA PSYCHOLOG 1/1/2072 s
Remarks BRI LT
MR EiE Please Select One Option | Please Select One Option =
Lol w EI Delete

« Back

= Next

e Select / Enter the correct information.
e C(lick on Save button to save the information.
Or

e Click on [X] button to close the current page

System will close the current page and return to the Homepage

12



The saved information / details will be displayed below the Government section as
shown below:

B
@ £ Public Service Commission

Personal Extra Contact Education Training Medical Council Experience Upload Preview Submit

e

© Add New Government Details © Add New Non-Government Details
Government
Hrfa " [/ /ST afl/ag vt/ zremdt/aR safufd ayafty wm Delete
LOKSEWA PSYCHOLOGIST ~Juret R8T / TEST / TEST gaz3 Permanent 32/3/2063 1/1/2072
Non Government
e ™ anfl/as vty s/ s 2R afiy Delete
CARE CHILDREN COUNCELLOR Officer Contract 8/2/2067 10/3/2069 2
~ Back - Next

e Click on Next button

The Upload page will be displayed as shown below: Applicant has to upload his/her
scanned photograph.

B
@ & Public Service Commission
Ly
Online Application Form

# Home v

Personal Extra Contact Education Training Experience Upload Preview Submit

Upload Your Scanned Photograph

2 Upload Or Replace

Upload Your Scanned Signature
s Upload Or Replace

+ Back - Next

e Click on Upload or Replace button under “Upload Your Scanned Photograph”
section.

e Click on Choose option and select scan photograph from secondary window.

e C(lick on Upload button.
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Personal Extra Contact Education Training Experience Upload Preview Submit

Document Upload au

+ Upload Or Replace i

Upload Your Scanned Signature

Upload Your Scanned Photograph

2 Upload Or Replace

—é
Applicant has to upload his/her scanned signature.

e Click on Upload or Replace button under “Upload your scanned Signature”
section.

e Click on Choose option and select scan photograph from secondary window.
e C(Click on Upload button.

The uploaded information/ details will be displayed as shown below:

Succesful

my £3ign.jpg is uploaded.

i Home ~

Personal Extra Contact Education Training Medical Council Experience Upload Preview Submit

Document Upload =u
Upload Your Scanned Photograph

=
+ Upload Or Replace

Upload Your Scanned Signature

# Upload Or Replace %&‘/

~ Back = Next

e Click on Next button

e Application Preview page will be displayed as shown below :
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+# Home ~

Personal

Complete Form

TR AEE 113

Name(English)

First : SARMUN

T (e

sl
Tl
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i - RHINU
e
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Fefereneray/dida -
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IPSYCHOLOGIST

Education Training Medical Council
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Eiccol- i)
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el : DEVI

dtami : LAL
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Wy gufis
Masters
Bachelors
PhD

alim

/R IR
v firer / TEST / TEST

COUNCELLOR: Officer

Wi JaT SET

ficand
Humanities
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Humanities

Acft/wiam
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Last : SHAKYA

R anf w : W

forg Male

R aaf 2 SHAKYA

e aaf o : SHAKYA

e aaf o : SHAKYA

3 3l 2 - SHRESTHA

R i - 1/1/2052

ol ufte
72
52

First

s
1/1/2053

wnft/ st/

Permanent

T s/ FR
Contract

& Public Service Commission

Experience Upload Preview Submit

i@
8/2/2067

s
32/3/2063

/e
psychology
Biology
Psychology

sy w
1/1/2054

aqafiy wmr
1/1/2072

S @
10/3/2060



— e fmer

e
e amymiEE EEEd
Palpa Tansen 5
< wmE
Taksar g 30
T
s 0341326579 sarmoonfriend@hatmail.com
TR T S
+ Back Next

e Click on Next button

e Submit Form page will be displayed as shown below :

B
@ & Public Service Commission

# Home =

Personal Extra Contact Education Training Medical Council Experience Upload Preview Submit

Apply For Post =a
A View All
s T T Pratad
T I R e g ot o o o AR st Al G

No records found.

Click on View All Button

e All advertised Posts with details will be displayed as shown below :

B
& Public Service Commission

# Home ~

Personal Extra Contact Education Training Medical Council Experience Upload Preview Submit

Apply For Post am
£ View All
Taamue @is g T 1 wrie
Emm— /e AT/ THG/SHE o g afm ffe gies avgr ol qrara fan s fafa pr——
A0.36 ¥@ AnREm ar @ AU Dhaulagiri Zonal Office
200014/2071-72
200014/2071-72 T T SRR R 21/1/2072 15/1/2072 Baglung
A3 @ AR ar A AT Dhaulagiri Zonal Office
200017/2071-72
200017/2071-72 T = e 21/1/2072 15/1/2072 T
T3 Tq SRR @ = Sura Dhaulagiri Zonal Office
200021/2071-72 B 21/1/2072 15/1/2072 i)
. Central Regional
i SRR SR ER TR AEE .
3800-38005488303/2071-72 Hﬁuﬂaﬁ el Gl et 21/1/2072 15/1/2072 Directorate Kamal Pokhari
= Kathmandu

e Select and Click on the relevant Advertisement code

e The selected code will be displayed as shown below :
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oplication Form - NPSC % | +

psconline.pse.gov.np:6080/ group/ public-service-commission/application-form v e | | Q search | a8 4+ #
s ‘Western Regional
13001-13006/2071-72 T'é!(h‘;ﬁ e m‘ 1 ~uret fafew Sai// 2/2/2072 24/1/2072 Directorate Pardi Pokhara

Kaski

Select TaqE @15 TagmE . Talm/ag TgHET
3800-38005488303/2071-72 38005488293/2071-72 SHidRe 11
3800-38005488303/2071-72 38005488296/2071-72 el 21
3800-38005488303/2071-72 38005488298/2071-72 Bkl 6
3800-38005488303/2071-72 38005488299/2071-72 S 5
3800-38005488303/2071-72 38005488300/2071-72 Ebei 4
3800-38005488303/2071-72 38005488301/2071-72 afe 1
3800-28005488203/2071-72 38005488302/2071-72 HTF 1
3800-38005488303/2071-72 38005488303/2071-72 Trslsust g 1

Click on the Check box below select menu in which you are eligible to apply

selact fagm =i Teqmom =, ToRm/agE TgHEn
3800-38005488303/2071-72 38005488293/2071-72 Eiciee 11
3800-38005488303/2071-72 38005488296,/2071-72 gal 21
3800-38005488303/2071-72 38005488298/2071-72 g 6
3800-38005488303/2071-72 38005488299/2071-72 ELri] 5
3800-38005488303/2071-72 38005488300,/2071-72 it 4
3800-38005488303/2071-72 38005488301/2071-72 aftrd 1
3800-38005488303/2071-72 38005488302/2071-72 T 1
3800-38005488303/2071-72 38005488303/2071-72 Toefsuet &4 1

Process

Click on Process button. The selected advertiement and Category, Minium

Qualification for applying this post will appear as below.

mE c alNAE e

fagmua wis T . Toofemm /g b
‘ 3800-38005488303/2071-72 38005488206/2071-72 ‘ Eec | 300.00 |
‘ 3800-38005488303/2071-72 38005488209/2071-72 ‘ SR | 100.00 |
w fawr
‘ paperOne BT TR |

S <A UG Fea

Tt fawam 3 ader

e

Submit

CECI

[ have read understand and

AR Gt A S Ul W i e gy dia, witem
IR TG [AaRUTES ol sERY arra‘lﬁﬁmﬁﬂﬂammmmr@g%ﬁmmgﬁ@ 1

ree to the terms conditions of PSC *

TR AT FRIE SRTETe OO . o 6 SRS Il TR SR qul SREwTS Qe e e a1
S T |

+~ Back
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e candidates can see the examination center according to the advertisement code
e Click on the Terms and Conditions check box.
e Click on the Submit button

Application Submission Confirmation will appear as below. This confirmation is
required while exam fee payment and admit card generation.

Application has been Successfully
Submitted.Application Num ber is
38334104195

T T ST

TE: B ARRIER A € wWE
AT HE. 8 113 : ®
A (FTE) | W w2 Jofi/aE - v e
AT e - 3800-38005488303/2071-72 TS T TG 400.0
= A fonfemamg R
38005485206/2071-72 =m 300.00
38005488209/2071-72 EeEiil 100.00

e : TTaNE TiE TR gEre e A T Ot 4R T R aed T

Back

Candidate should keep this receipt safely.
Fee Payment

e Candidates' application will not go for scrutiny process until the
payment is not done. For payment candidates can go to the nearest
Public Service Commission office.

e Candidates need to give their Master ID and the required fee to the
cashier . The cashier after having the required amount will make
payment by the system and provide a copy of cash receipt. Keep Safe
the receipt.
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Admit card Generation
For admit card generation .

Sign in to your account . click on the home menu the following window

will appear.

# Home =

[ Application Form

Contact Education Training Medical Council Experience Upload

i Fee Payment

i E-Admit Card

ame [in English

First Middle Last
SARMURN LAL SHARYA

Click on E-Admit card button. The following window will pop up .

Personal  Extra. Contact  Edul

Personal Details Fayment Status
|Please Select One Value

MNarne fin English) | A Search

First Advertisement Code .
SARMUN OE— Payment Status View
A (TR Mo records found.

R ——

r

click on the radio button of Payment Status menu and select the completed

and click on search button

Personal Extra Contact Edu]_F

Personal Details Payrent Status
lPIease Select One Walue | v]lp Search |

Marne (in English]

Please Select One Yalue

: Completed
First I de

SARMLUIMN

Payment Status View

Mo records found.

GIENERIEIE]
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The following window will appear. The candidates can see the
advertisement code for which their payment has been completed.
Click on the Admit card view .

Personal Extra Contact Edu

Fayment Status

Completed
Marme (in English) "

First Advertisement Code
SAR MU
AT (e 13007-13014/2071-72

Search

Payment Status

Completed

View

Admit Card wiew
#

If the scrutiny is completed and if candidates form is accepted , the
candidate can view the ADMIT CARD as follows with the applied
advertisement detail, roll number and name of the authorized scrutiny
officer.

it FaT T
LChie)

AT o T uet T .-
©. TR T HTEST HERTH FURT WEMTT TS T | TRENT RIAT WA S TR o |
2. TR §ART FATEA HIH wUIEd TEH 9 |
3. Tt TR IR T M WO TR AT e o e o wen wes A v |
. TR S[F 7 BT 3o T S ST T WO TR F W A R | S TR S I e e
TR 7 RIS AT S0 HRT HIET BT TR HTEe 7 ot AT TRt 31 wofed it v 2 0 e o sy
M S T THTHT T TS &4 |
‘o, TR FART SEHEAT S TR ST RIS G ST T ST TeTe T e THERTe I g

FRAT T T =are 1 e T s A BT T T 6 B A S |

5, TR T VR T R, T, ST, R MU I T T A | SR HITHAT SRS T e e wy f
|

\s. TR AT SERE AT TR Fee FITH I e T T SR TETRel THTT ol TeremTarel I et TeeadiTomE]
FRAT WA T ~ore 1 e T sreae A BTIe T T 78 FE A T |

. TerTaft b ST T T TR T T R e oo ST AT S S 5 e |

9. ERIEATTE T RO R 1 HEETY T M |

£, T GATEHT RO T TS HET TR et e |

o e S U TR FTEaTS UTH W U e SeqRn AT A T G U | SHuAT st g g T
T |

0TI (ST TEWTTHT S Tog o W W W 6 |

© 3.0 ST AT TR ACTETRT At T TET 0T TR DA A Sega et AT ST T
TE BT ATS HTeg T |

v TR, 2o 4/ ETET W A 393 AW SRR R Ao det e # e Do seer
TR YV W O G T TRTHT RIS 7o 27T THTH JSPER 51 R ST STy RecerTa Wi sam
TS |

N,
PR
T HAT - AT STz
o) "R - T
) FTE - T
) Hofly - 10 T
) % - T AR a1 | e
) wHET T - ol
) TGN AT, I A AT W
T AFH T/ HATIH T
3IB005488296/2071-72 T
38005485200/2071-72 TSR
T AR 8 -
TP ATTTETE P8 376 UEah] THTSTTH] TEATE P Freale B AT g Sgeiel Redl ¥ | RrTo-e aiEas
AT T T FAGF HTEUTEA O T A =51 |
T e (- FrEAET

T T - 130007

SR HREE AT umeshwor

TEET - ) T SFEGATA WA T FIeT dere |
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iIf the scrutiny is under process the candidate can view the
admit card without Roll no.

Bl piy
T

provisional

D)
)

< }\f@ -

SuER

) 3 - e R A

)T -

) IR -

o - L3R T

B) G - Tl Sy AT

) TR e, Wiestem Regional Directorate Pandi Fokhars Kaski

T SERGARE ATH, U A T 9

Forowm v
13008/2071-F2
13010/2071-F2

AT/ AAEA T
A
Eeeit]

T e 35 -

TR U W A LA |

THIET % - Western Regional Directorate Pardi Pokhara Kaski
e -

SR e A NA

T - O U AN WA e e A |

Please note this is provisional Admit Card.Your application can be rejected in case you have not filled correct informations

Candidate need to print the Final admit card with Roll number, which they

must bring for participating in the related examination.
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